
Steps to Help Students
Create Account + Connect to Counselor 

(Gina Maxwell)

Click to GO to Page
(1) New Accounts + Connect Counselor
(2) Existing Accounts + Connect Counselor 
(3) Connect4Cash Raffle 

1. SLIDES 2 THROUGH 7 ARE FOR CREATING NEW ACCOUNTS.

2. SLIDES 8 THROUGH 13 ARE FOR EXISTING ACCOUNTS.

College Greenlight 



Step 1
Click Create Account



Step 2: Provide 
email address 
and set password 



Step 3: Click 
Create Your 
Profile 



Step 4: Complete the page



Step 5: Answer the 
question “Yes.” Type in 

your organization name. 

NOTE: Add your High 
School Name and GPA. To 
connect to your 
organization counselor 
account follow these steps 
below. Students can 
connect to more than 1 
organization and 
counselor.

Troy University (TRiO Programs) 



Step 6: Find your 
counselor’s name in 

the  Drop Down Box.

NOTE: Add your High School 
Name and GPA. To connect to 
your organization counselor 
account follow these steps 
below. Students can connect to 
more than 1 organization and 
counselor.

Maxwell, Gina

Troy University (TRiO Programs) 



#2: Use this Tutorial to Help 
Your students who have existing accounts + 

Connect to your counselor account!

College Greenlight 



Step 1
Click “Profile”



Step 2
Click “edit”  on the High School 
Academic Information page



Step 3
Type in your organization 
name “Troy University (TRiO
Programs)”



Step 4
Find and add your counselor 
name “Maxwell, Gina” in the 
drop down box 



Step 5
Click “Save & Continue”


